New event media release template		


[bookmark: Text26][bookmark: Text27]Company/organisation  celebrates/premieres activity/solution at name of event

[bookmark: Text1][bookmark: Text4][bookmark: Text28][bookmark: Text29][bookmark: Text30][bookmark: Text31]Company/organisation, one sentence description of company/organisation is inviting name relevant audience  to experience name the activity  at the name the event on when the event is taking place.

[bookmark: Text8][bookmark: Text9][bookmark: Text10][bookmark: Text32]Company representative’s job title name of representative  says that the theme of this year’s event is name theme or significant aspect of event. 

[bookmark: Text33][bookmark: Text17]“Quote explaining some of the highlights of the event and why they will appeal to target audience,” says last name of speaker.

[bookmark: Text34]2-3 sentence paragraph on what attendees can expect to see/experience. This can include keynote speakers (include name and organisation and why they will be interesting), and/or activities. 

[bookmark: Text35]1-2 sentence paragraph which provides background and additional information, for example, has the event been well-attended in the past or is the first time it is taking place?

[bookmark: Text36][bookmark: Text37]“Quote welcoming prospective attendees,” says last name of speaker.

[bookmark: Text38]One sentence conclusion explaining how to can seek further information/register for the event.


[bookmark: Text25]About Event organiser 
[bookmark: Text39]3-4 short sentences about the organiser of the event, including if it is a not-for-profit organisation/charity, longevity of organisation, if it holds similar events, invitation to visit website for further information.
[bookmark: _GoBack]
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